	[image: image1.png]Maintain accurate books
and records, that
document all financial
transactions

¥
Maintain records of the
results of all risk
assessments and due
diligences

File records at No

compliance  f-----#loff-the-books
responsible accounts

v

Record all incidences of il out Incidence
bribery and cormuption, L il Reporting
including faciltation il Instruction
payments. »
b i
[The report shall
Prepare annual review Done by the St 0 sWabAly
reportto the Compliance - f-——=lodecticl Ty d
management responsible. e o
Integrity System
y
[1dentify improvement
‘options and
Management review  f---msss-oeeooeeeoeioeree > hplement the
[mprovements
A 4
Subject review report
A and records to annual
audits, e.g. by the
financial auditor

Disclose findings in
annual report





	
	Integrity Management - Procedures 

	
	
	

	
	
	Reporting and Control

	
	
	

	
	
	Issued by: Global Advice Network
	
	Eff. Date: 00/00/00
	
	Rev.: A
	
	Pg. 1 of 3



PURPOSE

The current procedure has been deviced for companies that have adopted an active business code of conduct on corruption and bribery and an anti-corruption programme. Reporting and control is the key mechanism in the programme to monitor how the programme works, to capture key experiences from employees and to provide the data for improvements as well as reporting.
Application

The reporting and control procedure has been especially deviced for SMEs. The company should ensure that all their employees are informed on how to report incidences of corruption or bribery. Management should make sure that all incidences are filed and subjected to internal/external review. Management should make a short report summarising incidences and evaluating the suitability of the existing procedures and instructions on a yearly basis. This should form the basis for a review and subsequent improvement of the programme. Findings should be disclosed in the annual report.
Responsibilities
Reporting and control is the responsibility of the management and/or the compliance responsible in cooperation with management.
Definitions
See vocabulary page.
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